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Hacrosimee IlonmoxxeHme  pa3paboTaHo Ha  ocHoBaHMHM  KoHCTHUTyIMH
Poccuiickoit ®@epeparun, DenepanpHoro 3akoHa oT 19.12.2005 Nel60-®3 «O
parudukaipy KonBennuu Cosera EBpomnsl o 3ammre (U3MYECKUX JHI[ IIPH
aBTOMATH3UPOBAaHHOW 00paboTKe MEepPCOHANBHBIX NAaHHBIX», DenepaabHOro 3aKOHa
or 27.07.2006 Nel152-®3 «0 mepcoHaNbHBIX HOAHHBIX», TpydoOBOro KodeKkca
Poccuiickoit ®Deneparvu, DenepambHoro 3akoHa or 27.07.2006 Nel49-®3 "O6
uHpOpMaIMy, HHGOOPMAIMOHHBIX TEXHOJOTHAX H O 3alluTe MH(GOpMaIum»,
noctanoBinenus IlpasutenbctBa Poccmiickoit ®enepanunorl7.11.2007 Ne 781
«O06yTBepxaennn I[lonmoxxeHust 06 obecreueHHH OE30NAaCHOCTH IIE€PCOHANBHBIX
IOaHHBIX TIpU UX 00paboTKe B MH(GOPMAIIMOHHBIX CHCTEMaX IEPCOHANBHEIX JaHHbIX)
U IPHU3BaHO 00eCIeYnTh MpaBa U cBOOOAY yJaCTHUKOB 00pa30BaTENLHOrO Mpolecca
Ipu 00pabOTKe NX MEPCOHANBHBIX JaHHBIX.

1. O0uiHe moJI0KeHHus

ITepconansubie qannsle padotarka bOY J10 « I Ne 6 um. E.®. CsetianoBay T.
Omcka (manee — PaboTHHK) - cBemeHHs O (aKTax, COOBITHAX M OOCTOATENLCTBAX
*13HA PaboTHMKA, [TO3BOJIAIOIINE HIEHTH(DUIIUPOBATE €ro JINYHOCTh, HEOOXOAUMBIE
a(MAHHMCTPALIMU B CBS3U C TPYAOBHIMH OTHOIIEHUAMH ¢ PaOOTHUKOM M KacaroIuecs
PaboTHuka.

K nepcoHabHBIM JaHHBIM PaOOTHHKA OTHOCATCS:

- CBeJeHMs, CoAcpiKaluecs B IIacliopTe UM HMHOM NOKYMCHTE, YIAOCTOBEPAOMIEM
JINYHOCTD,

- madoOpMAaIHs, ColepXKalasics B TpyLoBoi kHmKKke PaboTHuKa,

- umHdOpMaIMs, COIEpXKalIascs B CTPAXOBOM CBUJETEIBCTBE TOCYAapPCTBEHHOIO
IIEHCHOHHOT'O CTPaXxOBaHMUS;

- CBEICHHUs, COZIep KalIUeCa B JOKYMEHTaX BOMHCKOTO y4eTa (HpI/I ux HaJII/I‘—II/II/I);

- yHGopManus 06 06pa3oBaHUH, KBATHGHUKAIMHI UK HATHYHMH CTICHATbHbIX 3HAHUH
WA TIOATOTOBKY;

- uH(OpMaIUsI O COCTOSHMHU 3I0POBBS PaGornuka (cBemeHUS 00 MHBAIUAHOCTH U
T.IL.);

- UHH;

1.1 Apvumuctpamus o6s3aHa cooOmuTe PabOTHHKY O DLelsX, crocobax u
FICTOYHUKAX IIOJIy4EHHs TIEPCOHANBHBIX JAHHBIX, & TAKXKE O XapaKkTepe MOAIeKaIx
[TOJTy4eHHIO TIEPCOHANBHBIX TAHHBIX ¥ BO3MOXKHBIX TIOCTIE/ICTBHAX OTKaza PaboTHHKa
NaTh MACHMEHHOE COTJIaCHe Ha UX TOydYeHHE.



IlepconaneHrle nanHble PaboTHUKA SBIAIOTCS KOHQUICHIIMATBHOW HHbOPMALUEH 1
He MOIyT OBITb HCIIOJIB30BaHbI AJIMUHHUCTpAIed WX JIOOBIM HHBIM JIMIOM B
JIMYHBIX LETAX.

IIpu ompeneneHmm oO6beMa M COAepXKaHUS TIEPCOHATIBHBIX ITAaHHBIX PaboTHHKA
aIMUHHUCTpanus pykoBoxacTByercs Koncrutynuedn Poccuiickoit ®enepanuw,
TpynoseiM konekcom Poccuiickoit @enepannu, HHEIMHA QenepaabHbBIMU 3aKOHAMH U
HacrosumM IlonoxxeHueM.

2. XpaHeHnue, 00paboTka M nepeaaya NepcoHANbHBIX JaHHBLIX PaGoTHHKA

2.1. OOpaboTka mEpPCOHAIBHBIX IaHHBIX PaOOTHHKA OCYLIECTBISETCS I
obecriedeHus COOJIIOICHUS 3aKOHOB ¥ HHBIX HOPMATHUBHBIX IIPABOBEIX aKTOB B IIEJIAX
cozelictBrsl Pab0OTHHKY B TPpyZOyCTpOMCTBE, OOYUEHHUH U MPOIBIKEHNH 10 CIyXKOe,
obecriedeHus IMIHOM Oe3omacHoCTH PaboTHMKA, KOHTPOJIS KAaueCcTBa M KOJIMYECTBA
BBIIIONIHAEMOR palbOTHI, OIIAThl TpyHa, OOECIeYeHHs COXPAHHOCTH HMYIIECTBA,
II0JIb30BaHMSI JIBFOTaMH, TIPEIYCMOTPEHHBIMUA 3aKOHOIATENLCTBOM Poccuiickoi
Oenepalivy 1 aKTaMu aIMUHHACTPAIIHH.

2.2. IIpaBo mocTymna K mepcoHaabHBIM JaHHBIM PaOOTHHKA UMEIOT;
- IUPEKTOp/3aMECTUTENH TUPEKTOPa;

- CIIELMATIUCT TI0 KaJpaM;

- TJIaBHBINM Oyxrainrep;

- Oyxranrep.

2.3. [lupexTop/3aMEeCTUTENH NUPEKTOpa paboTe MOTYT IMepeiaBaTh EPCOHATIBHEIE
naHHble PaboTHHMKA TpeThbUM JHIaM, TOJBKO €CIM 3TO HEOOXOIHMMO B MEIX
IpPEenyNpeXOEHUST YTpO3bl >KU3HU U 370poBbsi PaboTHUKa, a Takkxe B CIydasx,
YCTaHOBIIEHHBIX (efiepalbHBIMUA 3aKOHAMH.

2.4. Tupextop odopMiseT mpueM Ha paboTy pabOTHUKOB, 3aIlOJHSET TPYIOBBIE
JOTOBOPBI, BHOCUT 3allUCH B TPYNOBblE KHIKKH, BbIIaeT WH(DOpPMALHIO O
IIepCOHATBHBIX AaHHBIX PaboTHHKA IO MUCEMEHHOMY 3arpocy PaGoTHHMKa MK €ro
IIPEICTaBUTEIsl HAa OCHOBAaHUM HOTApUANBHO 3aBEPEHHOM [IOBEPEHHOCTH Ha
IIOMy4eHHe TaKMX CBEIEHUUM O Mpo(ecCHOHATFHON NeATeThHOCTH pPabOTHHKA
(cIipaBKH, BEIUCKY U3 IPUKA30B, KOIIUU TPYIOBBIX KHIDKEK U T. 11.). 3allpoc TOJDKEeH
coZiepXaTb HOMEP OCHOBHOI'O TOKYMEHTA, YIOCTOBEPSIOIIETro JIUYHOCTh PaboTHMKA
WIM €ro 3aKOHHOI'O IIPEACTaBUTEN, CBEIEHUS O JaTeé BBIaYd YKa3aHHOIO
IOKyMEHTa M BBIIABILIEM €ro OpraHe U COOCTBEHHOPYUHYIO NOAIHNCH PaboTHIKa WK
€r0 3aKOHHOT'O IIPEACTaBUTENS.

2.5. I'naBuplif Oyxrantep u OyXrajaTep MMEIOT HPaBO IOCTyIa K IMEPCOHAIBHBIM



IaHHBIM PaOoTHMKa B cilydae, KOTZa WCIOJHEHHE WMU CBOMX TPYIOBEIX
o0s3aHHOCTEH 10 OTHOILIeHWI0 K PaboTHWKY (HauwclieHHWe 3apaOOTHOM ILIATEL,
IIPEIOCTABJIICHUE JIBIOT, YCTAHOBJIEHHBIX 3aKOHOJIATENIbCTBOM) 3aBUCHUT OT 3HAHHUS
MIEPCOHANIBHBIX JaHHBIX PaboTHHKA.

2.6. Ilpm mnepemaye mnNepcOHANBHBIX MJaHHBIX JHIA, HMEIOIIHE IIpaBO Ha
WCIIONBb30BaHUE IIEPCOHAIBHBIX  JaHHBIX, 00s3aHBl  MPEIyIpPeTUTh  JIHII,
MOJy4alolllUX [JaHHYI0 HH(OpMaIuio, O TOM, UYTO O3TH JaHHBIE MOTYT OBITh
UCIIONB30BAHB! JIAIIB B LENSX, A1 KOTOPBIX OHM COOOIIEHE, a Takke MoTpeboBaTh
OT 3THX JIUI] MIUCBMEHHOE OATBEPXKAEHUE COONIOICHUS STOTO YCIOBHA.

2.7. Vuble npaBa, 00s3aHHOCTH, NEUCTBUS paOOTHUKOB, B TPYIOBEIE OOS3aHHOCTH
KOTOPBIX BXOIWUT 00pabOTKa INEpCOHANBHBIX NaHHBEIX Pa0OTHUKA, OMpemeNsioTCs
TPYAOBBIMU JOTOBOPAMH M TODKHOCTHBIMHU UHCTPYKITHSIMH.

2.8. JupexTtop mKOIBI 0O0s3aH TMPENOCTABIATH IEPCOHANBHYIO HHOOpPMAIMIO B
COOTBETCTBYIOIIEE TEPPUTOPHANIbHOE ypaBieHue [lencuonHoro dhonma Poccuiickoit
®eneparuu o ¢hopme, B HOpsAAKe U 00BEME, YCTAHOBICHHBIM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu.

2.9. PoncTBeHHUKM M 4ieHBl ceMbu PaboTHHMKa He MMEIOT MpaBa JOCTyla K ero
NIEPCOHAIIBHBIM JTAHHBIM.

3. O6s13aHHOCTH pa0OTHUKOB, HMEIOLHX JOCTYIl K ePCOHAJBbHBIM JAHHBIM
PaGoTHHKa, 10 UX XPAHEHHUIO H 3alUTe

3.1. PaboTHHKH, UMEIOIIHE TOCTYII K IIepCOHATBHBIM JaHHBIM PaboTHHKA, 00S3aHbIL:

- He coo0IaTh ITepCOHANbHBIC daHHble PaboTHHKa TpeThel cTOpoHEe 0e3 ero
IMCHEMEHHOIO COTJIaCHs, KpOMe CIydaeB, KOTJa B COOTBETCTBUHU C (elepalbHBIMH
3aKOHaMHM TaKOT'O COTfIacus He TpedyeTcs;

- HCIIOJIB30BaTh II€PCOHAIBHBIE NAaHHBIC Pa6OTHHKa, INIOJIYUEHHEIE TOJIBKO OT HEro
JINYHO HUJIU C €T0 ITMCbMECHHOI'O COT'IaCHsI, HpI/IJIO)KeHI/Ie 1

- 00ecleynTh 3alUTy MEePCOHANBHBIX NaHHBIX PabOTHHKA OT HENPaBOMEPHOI'O HX
UCIIONB30BaHUS WM yTPaTbl, B IOPSAKE, YCTAaHOBIEHHOM 3aKOHOZATEIbCTBOM
Poccuiickoit @enepanuy;

- 03HaKOMHUTH PaOOTHHKA U €ro HpeﬂCTaBI/ITeHefI C HaCTOALIHUM IlonmoxxeHneM U HUX
IIpaBaMHu H 00S13aHHOCTSIMH B 00JIACTH 3alIUTEl TMEPCOHAIBHBIX JaHHBIX TIIO0J
POCIIHCE;

- cobmogath TpeboBaHHWE KOHGUAEGHIMAIBPHOCTA IIEPCOHANBHEIX  JAHHBIX
PabotHuKa;



- HCKIIOYaTh WM WCHOPABIATh [0 NHChBMEHHOMY TpeboBauuioo PaboTHHKA
HEIOCTOBEPHBIE WJIM HEIOJNHBIE IIepCOHANbHBIE JaHHBle PaboTHHKA, a TakKke
IaHHbIe, 00paboTaHHbIE C HapyllIeHHeM TpeOOBaHUN 3aKOHOIATENbCTBA,;

- OrpaHU4YMBATh IIEpPCOHANbHBIE NaHHbIe Pa0oTHHKa IIpH mepenade IpPeaCTaBUTENIO
PaboTtHrMka TONBKO TOM HH(pOpMalueit, KoTopas HeoOXOOWMa MIJis BBIITOJHEHHUS
yKa3aHHBIM IIPeICTaBUTEIEM CBOHX ITOJTHOMOYHNH;

- He 3alpaiuBaTh HHGOOPMAIMIO O COCTOSHHUH 3I0pOBbs PaboTHMKA, 32 HCKIIIOUE-
HUEM TE€X CBEJIEHHUU, KOTOPHIE OTHOCITCS K BOIPOCY O BO3MOYKHOCTH BEIIIOJHEHUS
paboOTHUKOM TPYIOBOH GYHKIIHNH;

- obecrnieunth PaGoTHUKY CBOOOAHBIA HOCTYI K CBOMM IIEPCOHAJBHEIM JAHHBIM,
BKJIIOYas IIpaBO Ha MOJydeHUE KOMUi 000 3ammcu, comepikalieil mepCcoHalbHbIE
nanuble PaboTHHKA;

- TpenocTaBUTh IO TpeOoBaHUI0O PaboTHHWKA TONHYI0 HWHMDOPMAIUIO O €ro
NIEpPCOHANBHBIX TaHHBIX U 00paboTKe STUX NaHHBIX.

3.2, HI/IHa, HMEIOIIUE NJOCTYII K IIEPCOHATILHBIM JaHHBIM PaGOTHI/IKa, HE BIIpaBeE:

3.2.1. Tlonyuate u oOpabaThiBaTh IepCOHaNbHbIE AaHHBIe PaboTHuUka o ero
TOJIMTUYECKUX, PEIUTUO3HBIX U WHBIX yOeXKIECHUsIX, MHTUMHON JKU3HHU, YIEHCTBE B
00IIeCTBEHHBIX 00BEIUHEHUSIX UITH TIPOGCOI03HON e TeTbHOCTH;

3.2.2. IlpemocTaBisTh MepcoHaIbHBIC HaHHbIE PabOTHHKa B KOMMEpPUYECKUX HLENSIX
0e3 MUCbMEHHOro corniacus PaboTHHUKA.

3.3. Ilpu npuHATHM pelIeHH#, 3aTparvBaroOlluX HHTepeckl PaboTHHKa,
aIMUHHMCTPAIIAY 3aIpelaeTcs OCHOBBIBATECS Ha IIEPCOHATIBHBIX NaHHBIX PaboTHUKa,
IOJIy4eHHBIX HCKIIIOYUTENFHO B PE3yNbTaTe ‘UX aBTOMATU3MPOBAHHON 0OpabOTKH
WM 3JI€KTPOHHOIO ITOIYYEHHUs. A

4. IlpaBa u o6si3anHOCTH PaboTHHKA

4.1. B memax obecredeHUs 3alUThl I[EPCOHAJIBHBIX MAHHBIX, XPAHALIUXCSA Y
paboromatens, PaGOTHUK UMeeT IIpaBo Ha:

- OIIPEACIICHUEC CBOUX HpeﬂCTaBHTeHeﬁ JJIA 3allUTEI CBOUX IIE€EPCOHAIBHBIX JaHHBIX,

- TpeboBaHHe OO0 WCKIIOYEHUM WM HCIPABICHUU HEBEPHBIX MM HEIOIHEIX
IIEPCOHATBHBIX JaHHBIX, a TaKkKe [aHHBIX, 00pabOTaHHBIX C HapylIIeHHUEM
TpeboBanmii TpynoBoro koxekca Poccuiickoii denepanuy UM MHOTO (DeAEPaIbHOIO
3akoHa. IIpy OTKaze agMUHUCTPALMU WUCKIIOYUTH WM HCIIPABUTH IIE€PCOHANBHEIE
IaHHble PaboTHHKA IIOCIEIHHM HMeeT IpaBO 3asBUTh B IHCbMEHHOW (opme
aIMMHHCTPAIHH O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TAaKOI'O



HECOTIJIaCHsl. HepCOHaJ'IBHBIe JaHHBIE OLIEHOYHOT'O XapakKTepa PaboTHuk umMeet IIpaBoO
HAOIOJIHUTE 3asBJICHUEM, BBIPAXXaIOIIM €I0 CO6CTBCHHYIO TOYKY 3pEHHUA,

-Tpe6OBaHI/Ie 00 HU3BCIICHUU a,I[MI/IHI/ICTpaLII/Ieﬁ BCEX JIHI], KOTOPBIM paHee ObLIH
COO6HI€HBI HCBEPHBIC HUJIW HEIIOJIHBIC IICPCOHAJIBHBIC NaHHBIE Pa6OTHI/IKa, 000 Bcex
IIPOU3BECACHHBIX B HUX UCKIIOYEHUAX, HCIIPABICHUAX MU NOIIOJIHEHUAX;

- 00XajJoBaHWE B CyZH JIOOBIX HENPAaBOMEPHEIX HeWCTBUHM HIH 0e3meicTBHS
aIMHHHCTPAIIH IIPH 00paboTKe U 3all[iuTe TepCOHANIBHEIX JaHHBIX PaboTHUKA;

- BO3MeIllleHHe YOBITKOB H/HIM KOMIICHCAIUIO MOpPAalbHOIO Bpeda B cyneGHOM
TIOPSIITIKE. '

4.2. PaboTHHMK 00s3aH COOOLIATh aIMHMHUCTPAIUK CBEIEHUS, KOTOPBIE MOTYT
IOBJMATE Ha IPUHHMAaeMble B OTHOIIEHWH HEro peIleHus, Kacalollldecsl ero
TPYIOBOH e TEIHLHOCTH.

S. XpaHeHHe NepPCOHAIBHBIX TaHHBIX PaboTHHKA

JloKyMeHTEI, mocTynuBIIHe oT PaGoTHHKa, cBemeHus 0 PaboTHHKE, IIOCTYIMBIINE OT
TPETBHX JIHI ¢ IMHUCBMEHHOTO cornacuss PaboTHuka, wHas uHpOpManus, KoTopas
KacaeTcs TPYHOBOM JeATeNbHOCTH PaboTHuKa, XpaHsATCsS B ceiide Ha GyMasKHBIX
HOCHTEJIAX (TpyloBas KHHXKKA, IMYHas KapTOUKa, JIMIHOE JIENI0) ¥ Ha 3JIEKTPOHHBIX
HOCHTEIIAX C OTPAaHUYEHHBIM [OCTYIIOM. JIMUHBIE KapTOYKK YBOJICHHEIX paOOTHHKOB
XpaHATCA B apXHWBE 00pA30BATENBHOIO YUPEXKACHHUS B an(aBUTHOM IIOPSIIKE B
teueHne 75 ner (cT. 339 IlepeuHs THUNOBBIX YNpaBIEHYECKHX [OKYMEHTOB,
00pasyloIUXcs B JESATENbHOCTH OpraHW3alluif, ¢ yKa3aHHEeM CPOKOB XpaHEHHS,
YTBEPXKAEHHOro pykoBoauteiieM @DenepalbHOM apXWBHOM  cnyx0p  Poccum
06.10.2000).

6. OTBeTCTBEHHOCTh AAMUHHCTPALMHU U ee COTPYAHHKOB

3amura mpaB PaboTHUKA, YCTaHOBJIEHHBIX 3aKOHOJATEIBCTBOM PocchiicKoi
Qenepanuu ¥ HacroAmuUM llomo)keHueM, OCYIIECTBISETCS CYOOM B IEIIX
IIpece4eHUs] HEeIIPaBOMEPHOI'0 MCIIONb30BaHUS NEPCOHANFHBIX NaHHBIX PaboTHHKa,
BOCCT@HOBJIEHUS] HAapYIIEHHBIX IIPaB U BO3MEIICHUS IIPUUYUHEHHOTO yIiepba, B TOM
4HCJIe MOPAJIBHOTO Bpea.

Jluna, BUHOBHBIE B HapyIIEHHHM HOPM, PETYIHPYIOIIUX IONy4deHHe, o0paboTKy u
3aIUTy TIePCOHANBHBIX TaHHBIX pabOTHHKA, NPUBIEKAIOTCS K AUCHUIUIHHAPHON U
MaTepHalbHON OTBETCTBEHHOCTH, @ TaKKe MPUBIEKAFOTCS K MPaKIaHCKO-IIPaBOBOH,
aIMUHUCTPATUBHON U YTOIOBHOW OTBETCTBEHHOCTH B IIOPSIKE, YCTAHOBICHHOM
dbenepaTbHBIMU 3aKOHAMH.
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